THE MIAMI
FOUNDATION

SCHOLARSHIPS INTERN
anticipated August 24 — December 18

THE FOUNDATION

The Miami Foundation is building a Greater Miami where everyone can thrive. Since
1967, The Foundation has invested over $772M to strengthen our community in
partnership with more than 1,000 fundholders and 50,000 donors. By accelerating
leadership, generosity, and a sense of belonging across Miami, we inspire people to
become changemakers, and we create ways for donors, nonprofits, leaders, and locals to
work together on solutions for our community. At The Miami Foundation, everyone has a
role they can play in creating a thriving Greater Miami.

POSITION DESCRIPTION

The Miami Foundation is seeking an outgoing, approachable, and highly organized, recent college
graduate or upper-level undergraduate student with a strong passion for college access and student
support to intern with our Scholarships team.

Intern must be able to commute to our office in downtown Miami.

The learning outcomes for this internship include:

o Professional Communication: Demonstrate professional communication skills in written and
verbal interactions with stakeholders.

¢ Public Speaking & Facilitation: Confidence in leading workshops and inspiring prospective
applicants.

¢ Project Coordination: Apply organizational and planning skills to manage outreach and track
progress.

¢ Relationship Building: Develop relationship building skills by working with students, fundholders,
and community partners.

o Community Engagement Insight: Gain insight into nonprofit operations and the impact of
philanthropy on education.

Department impact

FLSA Status Non-Exempt

Pay Range $20 - $22 per hour; commensurate with skills and experience. We
anticipate 15 hours per week for 16 weeks

Reports to Scholarships Officer
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DUTIES AND RESPONSIBILITIES

As a Scholarships Team intern, you will:
e Help promote our scholarships program.
Lead engaging applicant workshops.
Support prospective students and actively incorporate student voices into daily work.
Share personal experiences to inspire applicants, and build meaningful
connections across the community.
Track scholarship recipient progress.
Collaborate with the communications team to produce storytelling content.
Help foster meaningful connections and share personal insights.
Assist in creating a Student Advisory Council.

Other duties as assigned.

POSITION REQUIREMENTS

= Recent college graduate or upper-level undergraduate student.

= Proficient in Microsoft Office; familiarity with Canva is a plus.

= Strong written and verbal communication skills.

= Eagerness to work across functions, from data and research to outreach and event support.

= Organized and proactive—comfortable managing multiple tasks with strong attention to
detail.

= A creative problem-solver who brings curiosity and resourcefulness to their work.

= A deep commitment to equity and inclusion.

This list of essential functions is not intended to be exhaustive. The Miami Foundation reserves
the right to revise this job description as needed to comply with actual job requirements.

The Miami Foundation is committed to equal opportunity for all, without regard to race, religion,
color, national origin, citizenship, sex, age, veteran status, disability, genetic information, or any
other protected characteristic. The Miami Foundation will make reasonable accommodations for
known physical or mental limitations of otherwise qualified employees and applicants with
disabilities unless the accommodation would impose an undue hardship on the operation of our
business.

APPLICANTS: Please submit your resume here.

If you need accommodation in applying, please reach out to talent@miamifoundation.org.
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https://recruiting.paylocity.com/recruiting/jobs/Apply/4318030/The-Miami-Foundation-Inc/Student-EngagementScholarships-Intern

